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Title:

Accession No. Corresponding Author *

Disclaimer/approval for release of information (Agency Release)

Abstract (No more than 150 words)
Short bio (No more than 70 words)

Complete mailing address for each author

Telephone and fax numbers for each author

E-mail address for each author

Make sure your references comply with APA Guidelines
and make sure all of your URLSs are up-to-date.

Spell check document

Author(s) photos (300 dpi, at least 5X7, TIFF) with plain background in business dress for
men (shirt, tie, and jacket) and women (business-appropriate outfit)

Tables and charts (Original files saved separately and NOT embedded in
manuscript document). Please indicate in the document where you would
like the tables and charts placed

Keywords (No more than 5 words)

Avticle title (No more than 12 words)

Signed copyright release form from each author

Article (double spaced) length 4,500 words or less for research articles and
1,500 words or less for opinion pieces. (Word count excludes abstract, bio,
keywords, summary, charts, and tables).

Submit a one- or two-sentence summary of your manuscript
Acceptance/rejection letter from managing editor (Official Use Only)
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points
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