FEDERAL VISITOR INFORMATION/RECOMMENDATIONS 
(Revised April 2009)
Before traveling to the Hart-Dole-Inouye Federal Center, Battle Creek, MI, we ask that you complete and send us “Attachment #4”.  (Note: with the information we can request temporary ID badges, if necessary and temporary parking permits, if required, ahead of time, so they’ll be ready for you after you sign in.)       

In addition, if you need to reserve lodging please see Attachment 3 below.  (Note: if you plan to stay at the McCamley Plaza Hotel, please be aware that their parking ramp is owned and operated by the City of Battle Creek, which charges a fee for parking.)  

Things to be aware of when arriving at the “Hart Dole Inouye Federal Center”:

1. Arrive early
2. Always park in the spaces reserved for “Visitor Permits”, in the lot #2 (see attachment 9), which is the unfenced lot directly across from the Washington Street building entrance.  (Note: if there are no spaces available please contact me or the guards for “over-flow” parking locations!) 
3. You will need to use the Washington Street entrance when you enter and leave the building each day (note: please check-out with the security guard/s when you leave). 
4. Each day you enter the building you and your materials will be screened/scanned. 
5. After screening/scanning you’ll proceed to the Security Guard Desk where you will sign-in, using your Common Access Card – CAC (note: please display your CAC between your neck and waist at all times when your in the building or on the property).  Further, if by chance you don’t have your CAC you will need to request a Temporary ID badge (Note: If you forget your CAC, or don’t have one, let us know ahead of time and I’ll request a Temporary ID Badge for you)!  
6. At this time please be aware that you will need to request a “property pass” for any expensive equipment (i.e., laptop computers) that you plan to bring in with you.   

7. Before you leave the Security Guard’s Desk make sure that you pick-up your “Temporary Parking Permit”, or request one if needed!  At this time, we highly recommend that you take a few minutes to return to your vehicle and place the permit on your vehicle’s dashboard, to avoid being ticketed!  Further, we suggest you arrive early enough, on the first day, so you have time to check-in, pick-up your parking permit, leave the building to properly place it in your vehicle and return in time for your meeting, class, etc.   
8. Finally, when you’ve completed your TDY here please remember to “drop-off” your Temporary ID badge, at the Washington Avenue guard’s desk.  (Note: even if you use your CAC, please let the security guard, at the desk; know that your visit is completed!)   
Continued, 
9. If you have any questions or need assistance regarding this information, please email or call me at DSN 661-5499/COM (269) 961-5499 or Ms. Liberty Moore at DSN 661-7650/COM 269-961-7650 (Fax ext. 5958).  Further, I plan to be available at the Washington Avenue guard’s desk, to greet you when you arrive.  In the event that I’m not available please ask one of the guards for assistance (note: the guard can contact my co-worker, Ms. Liberty Moore at extension 7650, in my absence).  
In addition, our mailing address (regular or express mail) is:  

Hart Dole Inouye Federal Center
Attn: DTC-DTWE/Ron Widerberg

74 Washington Avenue N

Battle Creek, MI 49017-3092

(POC Phone #: (269) 961-5499/7650)
 (8-Attachments)
……………………………………………………………………………………………………..
WEATHER EMERGENCIES
The Hart-Doyle-Inouye Federal Center (HDIFC) normally remains open and operational during severe weather conditions.  However, in rare instances the weather conditions maybe severe enough to warrant (i.e., for safety reasons) liberal employee leave, delayed openings, or even building closures.  

With this in mind, if you have plans to drive to the HDIFC, but believe that the weather is severe enough to affect your travel or possibly even the opening of the building itself, I highly suggest that you get the most up to date building information by calling our local building information line (269-961-4961), or our Toll-Free phone line (1-800-352-9333 - then press “8” for building information).  In addition, please be aware that HDIFC closure/delay information is also announced over the local TV and radio stations.   
Attachment 1.

DIRECTIONS 
To The HART DOLE INOUYE FEDERAL CENTER 

(From The KALAMAZOO-BATTTLE CREEK INTERNATIONAL AIR PORT)
Our local airport is the “Kalamazoo Battle Creek International Airport”. The directions from the airport to the Hart Doyle Inouye Federal Center are: can get that to you next week.  

· Starting out from the airport (Airport Drive), you’ll turn right on PORTAGE RD. 

· Merge onto I-94 E.),  

· Take the I-194 N/M-66 N exit- exit number 98B. 

· Merge onto MI-66 N. (it’s also 194 & Business 94) 

· Turn LEFT (East) onto E. VAN BUREN ST. 

· Turn RIGHT onto WASHINGTON AVE, North  

· End at the "Hart Dole Inouye Federal Center", 74 Washington Avenue N., Battle Creek, MI (Note: Visitor parking is directly across the street from the Washington Street entrance.)    

(Est. Time:  27 minutes Total Est. Distance: 25.76 miles)
Attachment 2.
[image: image17.emf]



[image: image2.png]AP Ty OF
Phridvay o L — 5 o a0
Bowen Ave B g o
ome SEE S £
Groenwood Ave SE8g :
Ann Av 2 5
T Emmett Stw @ 7~ =
omanive 3 et oo
Manchester St W L
E e, 2
F o] 8
Sl E

Lavern|Gt 3
[ B
EReAl 28 |aas
£ - T e
*x f
$
530 By,
B

Baifle Croak

Sonrail Rallfsaa
s ‘G Raoad

O 5004 ManQuest com. Ino.: ©2004 GOT. Ino.





Attachment 3.
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 Attachment 4.
	FEDERAL VISITOR INFORMATION

* *Please identify your country of origin, if you are not a citizen of the United States:


	Please Provide as Appropriate

	* Your Full Name (Last, First MI): 

	* Position Title:

	* The Name of your Agency (& Location): 

	* Your Work Phone Number and email address:

	* The Name of a POC (w/Phone Number/Location) we can contact, if necessary: 

	* What is the Purpose of Your Visit: 

	* When will you Arrive: 

	* When will you Depart: 

	* Will you Require a Parking Permit: 



	Do you have any Special Training, “Set-up”, Requirements, etc., or Disability/s that I need to be aware of?

	 


Attachment 5.
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For HDI Federal Center Closure Information call (Local) 961-4961, (Toll Free) 1-800-352-9333.
Attachment 6.
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Attachment 7.
HDI FEDERAL CENTER 

HEALTH UNIT

ROOM 2-2-45
Extension 7038/7039

Operating hours: 0730 – 1630

The Office is staffed by Registered Nurses (*note:  “Over-the-Counter” Medications for minor pain, colds, etc. are also available!) 
A Doctor is also available daily  (*note: the doctor usually arrives at the Health Unit between 8:00 and 11:00 am and is available for 1-hour, so please call by 8:00 am so we can make sure you get to see him!)

                    Attachment 8.
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Attachment 9.
** Workers involved with non-profit organization sales/fund solicitations in the cafeteria vestibule may park in the extended visitor parking areas.  The worker must inform the security officer at the Washington Street Entrance when using a parking space. 
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