INCOMING VISIT REQUEST PROTOCOL
VISITOR COMPANY’S RESPONSIBILITY
1. On company letterhead, fax the following information to the Security Management Office (SMO) as soon as possible, fax (813) 826-6905 or send via JPAS, if government, to SMO code MA3DF8X94.
If you cannot fax this form, mail it to:  US Special Operations Command,

ATTN:  SOCS-ZM-SM, 7701 Tampa Point Blvd., MacDill AFB, FL 33621-5323
· Name and address of originating activity or company

· Name, rank or grade, branch of service, title of visitor, or contractor status

· Social Security Number (provide full #):  
· Date of birth

· Place of birth, citizenship

· Security clearance level

· Date(s) of visit:   2-5 Sep 2008
· Purpose of visit – attendance at 4th Estate Summit, Conference Code ES08
Point of contact for attendee questions: Chris Ward, SOCOM (SOAL-MO), 813-826-9455
· Title, name, signature of official certifying the visit request

· Conference attendees MUST include the conference number

2. Call the SMO to verify receipt of fax, SMO (813) 826-2556.
SOAL POC’s RESPONSIBILITY

1. SMO will forward the Visit Request and Form 14 to the appropriate PEO/DIR for verification of the visit.  The SOAL POC must deliver in person the signed Form 14 to the SMO.
2. The SOAL POC will e-mail, using SIPR, the visitor’s name, last four of SSN, the date(s) of visit, and the government POC to the VCC staff – TSgt Amaris Tkach, TSgt Marcia Williams, and Rance Rutherford.  The POC will receive an e-mail back from the VCC staff confirming that the visitor(s) has been added to the PW Visitor’s list.
