DEFENSE ACQUISITION UNIVERSITY

JOB OPPORTUNITY

POSITION:  SUPERVISOR LIBRARIAN, NH-1410-III

This position falls under the Defense Acquisition Demonstration Project.  The salary range for the broadband level corresponds to the GS grades 12 to 13 rates of basic pay ($60,638 - $93,742 including locality).  For more information on the Demo Project, go to http://www.acq.osd.mil/acqdemo.

ANNOUNCEMENT NO.:  DU-22-04
OPENING DATE:  SEPTEMBER 3, 2004
CLOSING DATE:  OCTOBER 4, 2004

LOCATION:  DEFENSE ACQUISITION UNIVERSITY, FORT BELVOIR,  VA 

NO. OF VACANCIES:  1 (ONE)

APPLICATION FILING ADDRESS:
DFAS Regional Service Center

ATTN:  DFAS-IN-RHROO/ININ

8899 E. 56th Street

Indianapolis, IN  46249-6440

NOTE: We recommend you review the HOW TO APPLY section in the body of this announcement for guidance in submitting your application directly to the DFAS Regional Service Center.
AREA OF CONSIDERATION:  ALL FEDERAL EMPLOYEES WITHIN THE COMMUTING AREA
FOR INFORMATION, CONTACT:   Bethanie McHenry




        COMMERCIAL (317) 510-2461





        Email:  bethanie.mchenry@dfas.mil

TTY PHONE FOR THE DEAF OR HARD OF HEARING (317) 510-6579

PCS:  PCS COSTS WILL NOT BE PAID

TDY REQUIRED:  NONE

FLSA STATUS: EXEMPT 

MAJOR DUTIES:   Directs a library program in a highly complex environment to provide responsive information services to the organization and customers; formulates, justifies, and executes the budget for the library program.  Develops and supervises programs to maintain and stimulate the utilization of knowledge assets supporting DAU’s Performance Learning Model.  Directs the collection, organization, and conversion of knowledge objects and learning assets into an easily accessible repository supporting DoD strategic goals, programs or policies.  Supervises a staff of professional and technical employees.  Plans and assigns work, evaluates work performance; provides advice, counsel, and instruction; interviews and makes selections to fill vacancies; hears and resolves employee grievances.  Serves as the authority responsible for collection development and management for the library.  Assignments include planning and developing policies for the selection, maintenance, and replacement of all types of print and non-print media to meet the organizational, educational, or personal needs of the customers.  Serves as the functional expert for information management issues concerning access, taxonomy, and cross-organizational boundaries.   Serves as the authority for establishing cataloging and indexing policies and for developing and modifying classification schemes for the library.

QUALIFICATION REQUIREMENTS:

Candidates must have served three (3) months after competitive appointment and meet the following experience requirements: 

EXPERIENCE REQUIREMENTS:  Applicants must have 1 year of experience equivalent to the next lower broadband level or GS-11 in the Federal service to qualify for the lower level of the broadband. 

BASIC QUALIFICATIONS AND SELECTIVE FACTORS:  All Candidates must meet the requirements of the position within 30 days of the closing date of this announcement: Basic Requirements: All librarians must meet the requirements for professional education in library science or possess equivalent experience and education as shown below.  All applicants must meet the requirements specified in paragraphs A or B below. 

A. Completion of 1 full academic year of graduate study in library science in an accredited college or university, in addition to completion of all work required for a bachelor's degree;   OR
B. A total of at least 5 years of a combination of college-level education, training, and experience. To qualify on this basis, the applicant must establish conclusively that the education, training, and experience provided a knowledge and understanding of the theories, principles, and techniques of professional librarianship; knowledge of literature resources; and the knowledge and abilities essential for providing effective library and information services. 

Additional Education and Experience Requirements for Positions at GS-9 and Above:

 In addition to meeting the basic entry qualification requirements, applicants must have directly related education and/or specialized experience in the amounts required for the grade level as shown below: 

Completion of all requirements for a doctoral degree (or equivalent) or 3 full academic years of graduate education in library science is fully qualifying for GS-11 level positions.  AND

In addition, for GS 12 positions, applicants must have 1 year of directly related specialized experience equivalent to at least GS-11. (Examples of specialized experience may include directing the collection, organization, and conversion of knowledge objects and learning assets into an easily accessible repository, planning and developing policies for selection, maintenance and replacement of all types of print and non-print media.) 

EVALUATION FACTORS:   Experience, education, and raining/self-development will be used to evaluate candidates.  Candidates are required to address these in an individual narrative statement for each of the factors below.

1. Knowledge of the organizational and functional responsibilities and operations of the employing organization.

2. Ability to identify problems and develop innovative solutions.

3. Ability to communicate both orally and in writing.

4. Ability to gather, interpret, analyze, and evaluate data.

5. Ability to provide guidance to customers.

HOW TO APPLY:   NOTE:  APPLICATIONS SUBMITTED BY EMAIL WILL NOT BE CONSIDERED.  Submit the forms listed below directly to the application filing address listed on the first page of this job announcement.  APPLICATIONS MUST BE POSTMARKED ON OR BEFORE THE CLOSING DATE.  Any claims of education or veteran’s preference must be supported by appropriate documentation.  Please submit college transcripts or DD 214 as necessary to substantiate any claims.   Failure to submit a timely and complete application package will result in your application not being considered.    Also, applications sent using post-paid government (franked) envelopes or facsimile applications transmitted via private or commercial means will not receive consideration.  All eligibility requirements, including qualifications, time-in-grade and time-after-competitive appointment must be met by the closing date of this announcement.

1.  Resume or OF 612, Optional Application for Federal Employment.  Please note:  SF 171s and associated forms will be accepted in lieu of a resume or OF 612.

    Your resume or application must contain the following:

     -  Announcement number, position title, series, and grade

     -  Your full name, address and day and evening phone numbers

     -  Social Security Number

     -  For experience most relevant to this position, include name of employer, dates of employment, job 

         title, and grade (if applicable), start and end dates and a description of duties and responsibilities.

     -  Average hours worked for each position if other than 40 hours week.

     -  Name, location and date of high school and college attended.

     -  Type of degree, if any, date received, GPA, major/minor field of study.

     -  Description and year of awards, honors, and special qualifications such as language, computer skills, typing  speed.

     -  Clear identification of U.S. citizenship.    

-  Indicate if current supervisor can be contacted.

2. Most current annual performance appraisal.

3. Narrative statements addressing each of the Evaluation Factors listed above (on bond or lined paper).

SELECTION IS SUBJECT TO RESTRICTIONS RESULTING FROM DOD PRIORITY PLACEMENT PROGRAM.

SELECTIONS WILL BE MADE WITHOUT REGARD TO POLITICS, RELIGION, RACE, COLOR, AGE, SEX, SEXUAL ORIENTATION, NATIONAL ORIGIN, MARITAL STATUS, OR NONDISQUALIFYING HANDICAP CONDITION.

DIRECT DEPOSIT:  AS A CONDITION OF EMPLOYMENT, CANDIDATES APPOINTED, COMPETITIVELY PROMOTED, OR REASSIGNED ARE REQUIRED TO ENROLL AND PARTICIPATE IN DIRECT DEPOSIT/ELECTRONIC FUNDS TRANSFER WITHIN 60 DAYS FOLLOWING THE EFFECTIVE DATE OF THAT ACTION.

EMPLOYEES SELECTED TO SENSITIVE POSITIONS MUST UNDERGO A FAVORABLE SECURITY AND SUITABILITY INVESTIGATION AND DETERMINATION.  BEFORE HIRING, THIS AGENCY WILL ASK YOU TO COMPLETE A DECLARATION FOR FEDERAL EMPLOYMENT TO DETERMINE YOUR SUITABILITY FOR FEDERAL EMPLOYMENT AND TO AUTHORIZE A BACKGROUND INVESTIGATION.  THE AGENCY WILL ALSO ASK YOU TO SIGN AND CERTIFY THE ACCURACY OF ALL THE INFORMATION IN YOUR APPLICATION.  IF YOU MAKE A FALSE STATEMENT IN ANY PART OF YOUR APPLICATION, YOU MAY NOT BE HIRED; YOU MAY BE FIRED AFTER YOU BEGIN WORK; OR YOU MAY BE FINED AND/OR JAILED.

REASONABLE ACCOMMODATION:  THIS AGENCY PROVIDES REASONABLE ACCOMMODATION TO APPLICANTS WITH DISABILITIES WHERE APPROPRIATE.  IF YOU NEED A REASONABLE ACCOMMODATION FOR ANY PART OF THE APPLICATION OR HIRING PROCESS, PLEASE NOTIFY THE AGENCY.  DETERMINATIONS ON REQUESTS FOR REASONABLE ACCOMMODATION WILL BE MADE ON A CASE-BY-CASE BASIS.  

AGENCY POINT OF CONTACT:  KENNETHA KING, 703-805-4936.

SPECIAL SELECTION PRIORITY CONSIDERATION PROVISIONS FOR SURPLUS OR

DISPLACED EMPLOYEES

If you are a displaced Federal employee you may be entitled to receive special priority selection under the Interagency Career Transition Assistant Program (ICTAP).  To receive this priority consideration you must:

1.  Be a displaced Federal employee.  You must submit a copy of the appropriate documentation such as a RIF separation notice, a letter from OPM or your agency documenting your priority consideration status with your application package.  The following categories of candidates are considered displaced employees:


A.  Current or former career or career-conditional (tenure group I or II) competitive service who:



1.  Received a specific RIF separation notice; or

2.  Separated because of compensable injury, whose compensation has been terminated, and whose former agency certifies that it is unable to place; or

3.  Retired with a disability and whose disability annuity has been or is being 

terminated; or

4.  Upon receipt of a RIF separation notice retired on the effective date of the RIF and submits a Standard Form 50 that indicates “Retirement in lieu of RIF”; or



5.  Retired under the discontinued service retirement option; or

6.  Was separated because he/she declined a transfer of function or directed reassignment to another commuting area

OR


B.  Former Military Reserve or National Guard Technician who are receiving a special Office of 
Personnel Management (OPM) disability retirement annuity under section 8837(h) or 8456 of 
title 5 United States Code.

2.  Be applying for a position at or below the grade level of the position from which you have been separated.  The position must not have greater promotion potential than the position from which you were separated.

3.  Have a current (or last) performance rating of record of at least fully successful or equivalent.  This must be submitted with your application package.  (This requirement does not apply to candidates who are eligible due to compensable injury or disability retirement.)

4.  Occupy or be displaced from a position in the same local commuting area of the position for which you are requesting priority consideration.

5.  File your application by the vacancy announcement closing date and meet all the application criteria (e.g., submit all required documentation, etc.).

6.  Be rated well qualified for the position.  To be rated “well-qualified,” ICTAP applicants must be rated above minimally qualified candidates in accordance with DAU’s specific selection process.

* To be determined well qualified, an applicant must demonstrate that their experience exceeds the minimum qualification requirements.  This demonstration of experience is to be addressed for each evaluation criteria; or

* To be considered well qualified and exercise selection priority for this vacancy, eligible displaced Federal employees must meet or exceed the fully successful level for the desired KSAs.
