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9820 Belvoir Road, Fort Belvoir, Virginia 22060

SUBJECT: Organization Endorsement for Employee to the Rotational Assignment Program

Mr. Employee XX is an excellent candidate for the Rotational Assignment Program for Fiscal Year XXXX. He demonstrates the professional ability, educational background, and experience to succeed as a senior leader. 

	As the Contracting Officer’s Representative Tracking Tool (CORT Tool) program manager, Mr. XX’s contributions have been instrumental in the agency’s successful transition from a manual to an automated COR oversight program. There are currently over 3,500 Agency CORT Tool users as a result of her efforts. Through Mr. XX’s leadership, the agency and field activities  have been able to optimize efforts necessary to collect contractor data and maintain oversight of its CORs in a more efficient and real-time manner. Successful migration to the CORT Tool has also had a positive impact on Wide Area Workflow and contractor invoicing. 

	In addition to her performance as the CORT Tool program manager for agency, Mr. XX is often called upon by colleagues to provide professional advice and assistance on projects outside of her area of immediate responsibility. She has good working relationships across DoD and agency, which are necessary when implementing new policies or resolving concerns. 

	By gaining a broader perspective through the Rotational Assignment Program, he will develop executive capabilities that are required of senior leaders. Participation in this program will afford Mr. XX the opportunity to contribute to the development of policies that impact the agency and interagency strategic initiatives. Mr. XX is actively engaged in managing his career and developing her abilities, and has a high potential to achieve executive leadership positions. 

	It is my position that once Mr. XX completes the Rotational Assignment Program he will be well-suited to lead this area as a program manager. 
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